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NON-PROFIT QUARTERLY REPORT CARD
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Using the components of your Business Proposal as a guide, complete the following items on a quarterly basis to provide stakeholders with progress reports.
Non-profit Mission Statement
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Executive Summary
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Program Title/Review
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	Title
	Budgeted
	Actual
	Difference
	Comments

	Office Manager
	2
	1
	-1
	Job ad posted

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Budget
	Item
	Budgeted
	Actual
	Difference
	Comments

	Staffing
	$50,000
	$32,000
	-$18,000
	Still advertising for jobs

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Program Progress
	Program
	Clients Served
	Pre-Test
	Post-Test
	Comments

	Counseling
	10
	50
	72
	Depression decreased based on averaged test scores
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OF ADULT AND PROFESSIONAL STUDIES





